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Notes: 1. This manual was established May 2022 and will be revised as 
necessary. The revision date of an item will be noted on the lower right-
hand corner of the revised page and in the table of contents. 

2. The Clerk of the Township of Georgian Bluffs is the Returning Officer for
this election and responsible by law for its conduct. Any matter not
allowed for in this manual of procedure or interpretation thereof is the
responsibility and discretion of the Clerk.
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1. Introduction  
The 2022 Municipal and School Board Election will be held on Monday, October 24, 
2022 for the following offices in the Township of Georgian Bluffs and School Boards, 
unless otherwise acclaimed: 
 Mayor 
 Deputy Mayor 
 Councillor (Five) 
 Trustee, English Language Public School Board 
 Trustee, English Language Separate School Board 
 Trustee, French Language Public School Board 
 Trustee, French Language Separate School Board 

 
Georgian Bluffs elects its officials using an “at-large” system with electors voting for 
candidates representing the entire municipality, not a specific ward. 

 
The Mayor and Deputy Mayor not only represent the electorate of the Township of 
Georgian Bluffs, but also sit on the council of the upper tier municipality, being the County 
of Grey. An Alternate Member By-law for representation on the Council of the County of 
Grey has been implemented by the Township. If the Mayor or Deputy Mayor is absent, 
the Alternate Member may attend in their absence.  

 

The Township’s objective for the Municipal Election is to conduct an election process with 
the utmost integrity that is fair, accessible and accountable, following the principles of the 
Municipal Elections Act (provided below). To provide a convenient and accessible voting 
method for all eligible voters, the Township of Georgian Bluffs has chosen to use an 
alternative voting method1 in accordance with the Municipal Elections Act, 1996, as 
amended. In this election the Township of Georgian Bluffs will be offering a digital ballot 
submitted electronically over the internet or telephone, with an option of a paper ballot. 

 
Principles Guiding Municipal Elections 
The following principles were considered during the development of the Municipal 
Elections Act, its amendments and the planning and delivery of the 2022 Municipal 
Election: 

 
 The secrecy and confidentiality of the individual vote is paramount. 
 The election should be fair and non-biased. 
 The election should be accessible to the voters. 
 The integrity of the process should be maintained throughout the election. 

 

1 MEA S.42(1) 
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 There be certainty that the results of the election reflect the votes cast. 
 Voters and candidates should be treated fairly and consistently within a municipality. 

 
Procedures and forms have been developed for this Election as required by MEAS.42(3) 
and MEAS.42(4) and will be revised as necessary. Additional procedures related to the 
election that have not been included in this manual as of May 31, 2022 may be added as 
they become available. 

 
2. Definitions  
Act means the Municipal Elections Act, 1996, S.O. 1996, C. 32, as amended 

Auditor means the Returning Officer, or individual delegated by the Returning Officer, 
who performs the prescribed combination of processes and procedures (audit duties) 
designed to validate a range of activities and/or functions on the internet and paper ballot 
voting systems. 

 
Ballot means either an image on a computer screen, or any web enabled device, of a 
ballot card for an election to be voted for, including all choices available to the electors 
and containing spaces in which the electors mark their votes; or a piece of paper on which 
the elector will indicate their choice of candidates by placing a mark on the ballot by secret 
vote. 

 
Candidate means a person who has been nominated under Section 33 of the Act. 

 
Certified Candidate means a candidate whose nomination has been certified by the 
Clerk under Section 35 of the Act. 

 
Clerk means the Clerk of the municipality who is responsible for conducting this election 
under the authority of the Act. All references to the Clerk for the purposes of this manual 
shall mean the Returning Officer (RO) for the 2022 Municipal Election. All references to 
Clerk’s designate shall mean the delegated duties of the RO. 

 
Election at-large shall mean voting by the entire municipality for the same municipal 
candidates, not by ward. 

 
Friend means a person who has been requested by an elector to assist him or her in the 
voting process. 

 
Help Centre means a location designated by the Clerk supplied with an internet 
connection to accommodate voting during the voting period and the supply of a paper 
ballot for those wanting to vote in a traditional voting method in a traditional polling station 
atmosphere. The ability to vote at the Help Centre will be limited to advanced voting dates 
and hours or as otherwise posted. The Help Centre may also act as a Revision Centre. 

 
Municipal Office means the Township of Georgian Bluffs administration building located 
at 177964 Grey Road 18, Owen Sound ON. 
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Personal Identification Number (PIN) means a unique multiple digit number assigned 
to each voter to provide security for access to the voting system. 

Preliminary List of Electors means a list of electors for the Township of Georgian Bluffs 
compiled by the Municipal Property Assessment Corporation (MPAC) and provided to 
the Township between July 31 and September 1 of an election year as agreed upon 
by MPAC and the clerk. 

Proof of Identification means proof of identification and residence as prescribed in O. 
Reg. 304/13 of the Act. 

Regular Office Hours means Monday to Friday, 8:30 a.m. to 4:30 p.m. 

Revision Centre means a location(s) designated by the Clerk to make additions, 
deletions and corrections to the Voters’ List and to provide clarity on the election process. 
A Revision Centre may also act as a Help Centre. 

Scrutineer means an individual, appointed in writing by a certified candidate, to represent 
him or her during the voting process. 

Third Party Advertisement means an advertisement in any broadcast, print, electronic 
or other medium that has the purpose of promoting, supporting or opposing, a candidate 
or a “yes” or “no” answer to a question on the ballot, but does not include an advertisement 
by or under the direction of a candidate, by a Registered Third Party in accordance with 
the Municipal Elections Act. 

Third Party Advertiser (TPA) means, in relation to an election in a municipality, an 
individual, corporation or trade union that is registered under section 88.6 of the Municipal 
Elections Act. 

Voter Information Letter means a letter containing a Voter PIN, paper ballot voting 
location(s) and an internet address for voting, a Revision Centre telephone number for 
assistance and a list of candidates for office. These letters shall be mailed individually to 
every person on the Voters’ List or provided by election officials to persons who have 
completed an application for inclusion on the Voters’ List. 

Voting Day means the final day on which the vote is to be taken in an election and shall 
be Monday, October 24, 2022 with the close of voting to be at 8:00 p.m. 

Voting Location (polling station) means the location(s) designated for electors to cast 
their vote and includes any place in the immediate vicinity of the voting place designated 
by the Clerk. 

Voting Period means the period in which an eligible voter may cast their vote, either via 
internet or paper ballot in advance of Voting Day as determined by the Clerk.
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3. Authority

Duties and Powers of Clerk (s.11 and 12) 
The Clerk is responsible for conducting the election, including responsibility for: 

(a) preparing for the election;
(b) preparing for and conducting a recount in the election;
(c) maintaining peace and order in connection with the election; and
(d) in a regular election, preparing and submitting the accessibility report.

The Clerk may provide for any matter or procedure that: 
(a) is not otherwise provided for in an Act or regulation; and
(b) in the Clerk’s opinion, is necessary or desirable for conducting the election.

Procedures and Forms 
Section 42 states that the procedures and forms established by the Clerk, if they are 
consistent with the principles of the Act, prevail over anything in the Act and the 
regulations made under it. 

Other than the forms prescribed by the Minister, the Clerk has the authority to establish 
forms, including forms for oaths and declarations that are required to be used. 

Unforeseen Cases 
Any unforeseen cases not dealt with in these procedures will be recorded, action taken, 
and reflected in an addendum to these procedures and circulated to all candidates and 
posted on the website. 

Alternative Voting Method 
A by-law authorizing alternative voting methods is required to be passed on or before May 
1 in the year of the election. On February 2, 2022, By-law No. 2022-006 was passed 
authorizing the use of internet, telephone and paper ballot voting methods with the use of 
optical scanning tabulators for the purpose of counting paper ballots for the 
Georgian Bluffs municipal and school board elections. 

4. Election Staff
The Returning Officer will delegate powers and duties to Deputy Returning Officer(s) and 
Election Assistant(s). Election Personnel will take an oath and be assigned such duties 
relating to the election as are deemed necessary by the Returning Officer required to 
assist in the administration, management, security, control and integrity of the election 
process. 

The following duties shall apply to Election Personnel with other duties assigned as 
deemed appropriate throughout the election process: 
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Returning Officer (RO) shall mean the Municipal Clerk for the Township of Georgian 
Bluffs. The Returning Officer is responsible for ensuring that the election is conducted 
fairly in accordance with legislative requirements and established procedures. As 
Returning Officer, the Clerk is empowered by legislation to conduct the election and 
may provide for any matter that is not otherwise provided for in an Act or regulation 
and is, in the Clerk's opinion, necessary or desirable for conducting the election, 
establish the procedures and rules and to interpret the procedures and rules, except 
as varied by a court, and may continue to exercise the delegated powers and duties 
despite any written delegation pursuant to sections 15(2), 15(3) and 15(4) of the 
Municipal Elections Act, 1996. 

Deputy Returning Officer* (DRO) shall mean person(s) appointed by oath to carry 
out the duties and responsibilities of the Clerk for conducting the Election. Pursuant to 
section 15(3) the Clerk may continue to exercise the delegated powers and duties 
despite this delegation. 

Duties and responsibilities include but may not be limited to: 
 administration of Help Centre(s) throughout the Voting Period;
 accepting and certifying nomination papers for candidates;
 accepting and certifying notice of registration of third party advertisers;
 administering oaths applicable to the conduct of the election;
 applying revisions of the Voters’ List including the authority to require a

person to furnish proof of identity, qualifications or any other matter;
 ensuring security and set-up of alternative voting method;
 issue PIN’s for internet voting as outlined in the Election Procedures;
 assisting electors with internet voting and voting using traditional ballots at the

voting locations, Voter Help Centre and other locations as required;
 assisting in the conduct, supervision and management of the Internet and

Traditional Ballot voting procedures; and
 other duties as may be delegated by the Returning Officer.

Election Assistant* (EA) shall mean person(s) appointed by oath for the purposes 
as set out in the oath and such other duties as may be delegated by the Returning 
Officer including the authority to amend the Voters’ List, require a person to furnish 
proof of identity, qualifications or any other matter, and assist at the designated Help 
Centre(s), and other duties as may be delegated by the Returning Officer or Deputy 
Returning Officer. 

*All written appointments of Election Personnel shall include the authority to require
any person to furnish proof of identification or qualifications pursuant to the Municipal
Elections Act, 1996, as amended.
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5. Accessibility

Electors and Candidates with Disabilities 
The Clerk shall have regard to the needs of electors and candidates with varying 
abilities. The Township is committed to ensuring that all qualified electors have the 
opportunity to vote. Offering multiple methods of voting provides the most accessible 
access to the electoral process. 

Internet and Telephone Voting eliminates the need for electors to attend a voting 
location and provides for an extended period to participate in the election process, at 
any time of the day and from anywhere in the world. 
The use of paper ballots during the advance vote dates will be done at locations that 
are fully accessible to electors if they choose this method over Internet and Telephone 
Voting. In addition to the traditional ballot, an Electronic Ballot Marking Device will also 
be available at designated voting locations. This device allows eligible electors with 
variable abilities the option of voting independently.  

Location - Accessibility 
The Clerk shall ensure that each Help Centre and Voting Location is accessible to 
electors with varying abilities and has established a Roving Help Centre to 
reasonably assist electors who require accommodation. 

Report 
Prior to Voting Day, the Clerk must prepare a plan for the identification, removal 
and prevention of barriers that affect voters and candidates with disabilities and make 
the plan available to the public. This report will be posted on the municipal website. 

Within 90 days after Voting Day in a regular election but no later than January 23, 2023, 
the Clerk shall submit a report to council about the identification, removal and 
prevention of barriers that effect electors and candidates with disabilities. This report 
will be posted on the municipal website. 
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6. Nominations  
Nominations for the following offices will be accepted from Monday May 2, 2022 to 
Thursday, August 18, 2022 during regular office hours (9:00 a.m. to 4:30 p.m.), and 
between 9:00 a.m. and 2:00 p.m. on Friday, August 19, 2022 (Nomination Day). 

 
Municipal Council School Board Trustee 
(1) Mayor (1) English Public School Board Trustee 
(1) Deputy Mayor  
(5) Councillor  

 
 

The nomination of a person for an office on municipal council must be endorsed by at 
least twenty-five (25) persons. The person endorsing a nomination must be eligible to 
vote in the same municipal election on the day that the person endorses the nomination 
and is permitted to endorse more than one nomination. Nomination and endorsement 
forms can be found on the website or are available at the Municipal Office. Nominations 
filed for school board trustee do not require the endorsement of 25 persons. 

 
Nominations and Nomination Endorsements must be on the prescribed form and are to 
be filed with the Clerk at the appropriate Municipal Office in the following manner: 
• in person or through an agent 
• with the prescribed statement of qualifications, signed by the person being nominated 
• with the prescribed nomination filing fee of $200.00 for Head of Council and $100 for 

all other offices – the filing fee shall be paid by cash, debit card, credit card, certified 
cheque or money order payable to the municipality 

• with proof of identity and residence or qualifying address as prescribed in O. Reg. 
304/13. 

 
No faxed or other electronically transmitted nomination paper will be accepted – 
original signatures are required. 

 
School Board Trustee nominations are to be submitted to the following municipalities: 

 
English-language Separate School Board Trustee - 1 to be elected (Bruce-Grey Catholic 
District School Board). Election to be administered by the Town of Saugeen Shores.  
 
English-language Public School Board Trustee - 1 to be elected (Bluewater District 
School Board). Election to be administered by the Township of Georgian Bluffs.  
 
French-language Public School Board Trustee - 1 to be elected (Conseil Scolaire 
Viamonde). Election to be administered by the City of Barrie.  
 
French-language Separate School Board Trustee – 1 to be elected (Conseil Scolaire 
Catholique Providence). Election to be administered by the City of Sarnia. 
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7. Candidate Resources, Campaigning and Campaign Material  
Campaigning begins on the day a candidate files their nomination with the Clerk or 
designate and ends on: 
 
 the day the nomination is withdrawn or rejected by the Clerk; or 
 on January 3, 2023 

 
Information contained in all campaign material is the responsibility of the candidate and 
any questions or concerns should be directed to the candidate.  
 
 
Municipal Employee Communication with Candidates 
The following provides direction to candidates on the handling of questions directed to 
and meetings with Municipal staff. Every effort will be made to provide information to all 
candidates to ensure fairness and transparency. Answers to questions posed by 
candidates in writing will be shared with all registered candidates without identifying the 
name of the candidate asking the question. Questions addressed verbally may be made 
available in writing at the discretion of the Director and posted on the website. Questions 
shall be provided in a clear and concise manner, and be respectful of staff resources. 
Information that is not readily available to the public may require the submission of an 
access request for information under the Municipal Freedom of Information and Protection 
of Privacy Act (MFIPPA). If unsure, any questions should be directed to the Clerk. 

 
Election-related Questions 
Questions pertaining to all matters related to the election process or MFIPPA, including 
the voting method, shall be directed to the Returning Officer: 

 
Brittany Drury, Director of Corporate Services / Clerk 
elections@georgianbluffs.ca  

 
Use of Municipal Logo or Other Township Insignia 
The use of the municipal logo or other Township of Georgian Bluffs insignia for 
campaign purposes is strictly prohibited. 

 
Municipally Owned/Leased Facilities 
Election campaigning or the distribution/posting of election campaign material at 
municipally- owned or leased facilities may only be permitted if it is found to be in 
accordance with the provisions provided for in the Use of Corporate Resources and 
Election Campaign Activities Policy. 

mailto:elections@georgianbluffs.ca
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Use of Corporate Resources during an Election Year 
A Use of Corporate Resources and Election Campaign Activities Policy has been 
established which covers the following and is included as Appendix A of this manual. 
Please reference this policy when considering the use of corporate services/facilities. 
 General Policy Principles
 Campaign Activities at Town-owned and/or Operated Facilities
 Campaign Activities at Events
 Activities not permitted during an Election Period
 Communications
 Budget and Spending
 Procedures for Town Employees
 Limitations

*This policy is applicable to all local boards unless otherwise authorized by each local board.

Election Signs 
By-law No. 2018-033, providing for the regulation for both Candidate and Registered Third 
Party election signs was enacted and passed on April 18, 2018. The full by-law can be 
found in Appendix C of this manual and on the municipal website. 

Vandalism 
The investigation or prosecution for any acts of vandalism to posters or campaign material 
of candidates/TPA should be referred to the OPP by the complainant. The Municipality or 
any of its municipal officers, employees or agents will not be responsible. 

Financial Statements 
Financial Statements contain all expenses and revenues that pertain to a 
candidate’s/TPA’s campaign and is required to be filed with the Clerk by no later than 
2:00 p.m. on March 31, 2023, unless an extension has been granted. All Financial 
Statements will be posted on the municipal website for public viewing as soon as possible 
after the documents are filed. 

Candidates/TPA’s should seek their own advice and counsel regarding campaign 
finances. A campaign period may be extended in keeping with the procedure and 
timeframes outlined in the Act. The Clerk shall not be responsible for any errors in the 
campaign filing statements, and shall be indemnified and therein not liable for any errors, 
misstatements, or incorrect information filed by any Candidate/TPA. 
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8. Voting  
The Township of Georgian Bluffs 2022 Municipal Election will be conducted through the 
methods of Internet and Telephone Voting and Paper Ballots. Electors will have the 
opportunity to choose the method of voting they wish to use. Internet and Telephone 
Voting will be available throughout the entire voting period for voters to cast their ballot 
from anywhere, using an electronic device. There will be five (5) advance vote dates 
where electors may cast their paper ballot in-person at roving locations throughout the 
Township. 

 
Help Centre(s) 
Help Centre(s) have been established to provide general information to electors, have the 
ability to act as a Voter Revision Centre, and may provide opportunity to vote over the 
internet by using a tablet or computer provided for voting purposes or cast a traditional 
paper ballot  

 
The Voters’ List shall be available to election officials at the Help Centres in electronic 
format to accommodate the voting process. 

 
No campaign material will be allowed within a Help Centre. 

 
Procedure to Issue a Replacement Voter Information Letter: 
Eligible electors will be able to request a replacement Voter Information Letter under 
certain circumstances: 

 
1. Where a person on the Voters’ List has lost/not received his or her Voter 

Information Letter and the Voter PIN has not been used, he or she can either attend 
the Help Centre or up to and ending at 7:00pm on Voting Day, October 24, 2022, 
or request a replacement via an online form on the Township website. The eligible 
voter must provide to the satisfaction of the authorized election official that they 
require a new Voter PIN. The authorized election official will confirm the elector 
has not voted and will proceed to disable the elector’s assigned Voter PIN. Upon 
providing proof of identity and residence as prescribed in O. Reg. 304/13 to an 
election official, a declaration will be required to re-issue the Voter Information 
Letter (lost or unused), prior to a new Voter Information Letter containing a new 
Voter PIN being issued. 

 
2. Where a person on the Voters’ List has attempted to vote and their Voter PIN has 

already been used, he or she can attend the Help Centre and prove to the 
satisfaction Returning Officer or Deputy Returning Officer that they did not vote 
using the Voter PIN originally provided and require a new Voter PIN. Prior to 
issuing a new Voter PIN, the election official shall advise the elector that once the 
new Voter PIN has been assigned, the elector must vote immediately at the Help 
Centre. Upon providing proof of identity 
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and residence as prescribed in O. Reg. 304/13 and an oath taken by the elector to 
an election official a new Voter Information Letter containing a new Voter PIN 
issued. The elector will be directed immediately to the Help Centre where internet 
access is available to eliminate any further confusion, conflicts or misuse of the 
Voter PIN. 

 
Roving Help Centre(s) 
Electors may also attend a mobile voting station through the use of a “Roving Help 
Centre”. There may be access to a mobile voting device during the Voting Period which 
would be located at various locations throughout the municipality, and equipped with 
portable wireless internet (Wifi) to ensure consistent and secure access to the internet. 
Electors can come to the Roving Help Centre to meet with staff for information and 
assistance, and either cast their vote at that time, or at a later time from the comfort of a 
location of their choice. 

 
A Roving Help Centre may be scheduled to attend the various locations during the Voting 
Period as determined by the RO. A schedule will be provided to Candidates/TPA at least 
two weeks in advance of the Roving Help Centre. 

 
Service Provider – Internet Voting and Tabulators 
The service provider for internet and telephone voting is Scytl Elections Technology. A 
copy of the contract with Scytl Elections Technology is available from the Clerk upon 
request. 

 
Voting System Integrity 
The integrity of the voting process shall be the responsibility of the Clerk and shall be 
preserved by: 

 
a) Ensuring that all election officials have been properly and fully trained, appointed 

and have undertaken an oath of secrecy, confidentiality and duty to uphold the 
integrity of the election process in accordance with the principles of the Act; 

b) Ensuring that every eligible elector on the Voters’ List, as amended, is sent a 
sealed Voter Information Letter containing the voter’s unique PIN, by mail; 

c) Ensuring that no one except the Clerk, or designate, can access Voter PINs 
maintained by Scytl Elections Technology that match each voter’s name and 
address which do not connect to the choice or selection of a voter; and 

d) Providing an opportunity for eligible electors to be added to the Voters’ List or to 
make amendments to the list if attending in person help centre(s) up to and 
including Voting Day, October 24, 2022 at 8:00 p.m., or if making application 
online up to and ending at 5:00 p.m., October 19, 2022. The online registration 
will end on said date. to ensure time for election officials to review the 
applications and ensure the voter has time to receive their voter credentials and 
access the system to vote prior to close of voting. 

e) Ensuring that at least one (1) RO or DRO(s) are in attendance at the pollin 
station at all times. 

f) Ensuring Information Technology presence is available and on-site on voting day. 
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Voting System Checks 
Logic and accuracy testing of the voting system will take place in advance of the Voting 
Period on a date to be determined by the Returning Officer. 

 
Candidates will be invited to attend a session on the first day of the Voting Period, being 
October 6, 2022 and at the shutdown of the voting system at the completion of voting on 
October 24, 2022. Should a candidate not be available they may appoint a scrutineer. 

 
Prior to the activation of the system by the Returning Officer/Clerk, on October 6, 2022, 
the Deputy Returning Officer and those candidates in attendance shall confirm that all 
candidates’ names are listed and that no votes have been cast. The system will not be 
activated until confirmation that all the counts associated with each of the candidates’ 
names indicate a zero total.  

 
Auditor 
The Returning Officer shall conduct all audit procedures unless otherwise specifically 
delegated to another individual for the purposes of ensuring the integrity of the election 
system. This delegation can be for internet ballots and/or paper ballots. 

 
Secrecy 
All election officials are required to take an oath of secrecy and be appointed by the Clerk as 
per the “Appointment Oath of Election Officials” and “Oath of Secrecy” Forms. 

 
All complaints regarding any and/or all breaches of secrecy shall be documented by the 
election official as well as questions and answers of the complaint and reported to the 
Clerk. If deemed appropriate, the Clerk may submit same to the Police for further 
investigation and possible prosecution. 
Preparation of Voter Information Letters 
The Voter Information Letters will be prepared using the Voters’ List. Voter Information 
Letters shall be delivered to Canada Post and distributed by mail to all Eligible electors 
on a date to be determined, in advance of the Voting Period. The Voter Information Letter 
will contain: 

• the elector’s voter credentials, the designated internet address (URL) to access 
to cast his or her vote using the Internet, telephone voting number and Voting 
Locations to cast a paper ballot, whichever method the elector choices to submit 
their votes; 

• dates and hours of voting; 
• the location and telephone number of the Help Centre(s); 
• voter eligibility criteria; 
• offices to be elected; and 
• information on illegal and corrupt practices under the Act. 
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A person cannot give his/her Voter Information Letter to another eligible elector for the 
purpose of voting. Acceptance of another person’s Voter Information Letter including the 
actual voting thereof will be considered an illegal and corrupt practice and therefore 
subject to the penalty provision under the Act, specifically s.89 and s.90. 



Township of Georgian Bluffs  
2022 MUNICIPAL ELECTION PROCEDURES 

 

  

 
Number of Votes 
A voter is only entitled to vote once in a municipality and once in a school board, even if 
the voter has more than one qualifying address within the municipality or school board. 
The place where they vote is where they reside. A voter may only have one permanent 
residence. 

 
Every eligible elector shall be limited to one ballot for all races and questions, for which they 
are entitled to vote, through the use of voter credentials distributed by first class mail in a 
sealed and personalized Voter Information Letter. The voting system will allow the eligible 
elector to vote using the internet or by paper ballot. 

 
Voting Locations, Dates, and Times 
The following locations, dates, and times have been scheduled. Dates, times, and 
locations are subject to change at the discretion of the Clerk. 

 
Paper Ballot: 
October 19th (3:00 p.m. to 7:00 p.m.) - Township Office: 177964 Grey Road 18 
October 20th (3:00 p.m. to 7:00 p.m.) - Shallow Lake Arena: 550 Princess Street 
October 21st (10:00 a.m. to 2:00 p.m.) - Kemble-Sarawak United Church: 319940 
Kemble Rock Road 
October 22nd (11:00 a.m. to 3:00 p.m.) - Township Office: 177964 Grey Road 18 
October 23rd (11:00 a.m. to 3:00 p.m.) - Kilsyth Arena: 137534 Concession Rd 7 
October 24th (8:00 a.m. to 8:00 p.m.) - Shallow Lake Community Centre: 550 Princess 
Street 

  
Internet and Telephone Voting Period: 
On your device: October 6, 2022 10:00 a.m. to October 24, 2022 at 8:00 p.m. 

 
Township Office: Access to electronic devices to cast a ballot utilizing internet and 
telephone voting will be available 9:00 a.m. to 4:30 p.m., Monday through Friday, 
October 6 through to October 24. 

 
Internet and Telephone Voting 
Prior to voting, electors will be required to confirm that they are an eligible voter, complete 
a security prompt and enter their voter credentials. 

 
Once an elector has made a selection for each race or question, the voting system shall 
indicate the voter’s choice and shall allow the voter to either confirm their selection, and 
cast their vote, or return to the race to change their selection. If the selection of a 
particular race is not confirmed the vote is not cast. 

 
Once the voter credentials are used to complete voting and a ballot is cast, it cannot be 
used again and further access shall not be granted to the voting system by the elector 
who has been identified on the Voters List as voted. 

 
The names of electors who have voted during the Voting Period will be provided to the 
Clerk electronically through Municipal Voter View. It is not possible to determine  
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how an elector has voted. 
 
The voting system allows a voter to undervote, decline to vote or submit a blank ballot 
should that be the intent of the voter. Should a voter select too many candidates for a 
particular race the votes for that race will not be accepted and the voter will be prompted 
and have the ability to review and adjust his/her vote. 

 
 

Problems Accessing the Voting System 
Where an eligible elector has tried his/her Voter PIN and has been unsuccessful in 
accessing the voting system, the election official will determine its status. If it is determined 
the Voter PIN is still valid, the voter shall be advised the Voter PIN is valid and has not been 
used. The election official may suggest the voter try the voter credentials again or attend a 
Help Centre to obtain assistance in voting if unable to do so. 

 
Where an eligible elector has tried his/her Voter PIN and they have determined that it has 
already been used, the voter can attend the Help Centre with proof of identity and 
residence as prescribed in O. Reg. 304/13 and have an election official confirm that the 
elector’s Voter PIN has been used. If the voter has not voted, a new Voter PIN may be 
issued following the applicable application and oath is administered. 

 
Where an eligible voter has received an incorrect Voter PIN in terms of school support, 
and has not completed his/her ballot, the voter can contact the Help Centre and be re-
issued a Voter PIN based on the proper voting credentials. The incorrect Voter PIN will 
be automatically disabled at time of re-issuance. The voter will be required to provide 
appropriate confirmation of eligibility and to complete an “Application to Amend Voters’ 
List” Form. 

 
New voter credentials should not be given out over the telephone. The voter must attend 
the Help Centre with proof of identification and qualifying address as prescribed in O. 
Reg. 304/13 and complete the required application form, or submit the required 
application form to be added to the Voters List available on the municipal website after 
September 15, 2022. 

 
In exceptional circumstances, at the sole discretion of the Returning Officer, voter 
credentials may be issued through an alternative method. Eligible electors must satisfy the 
Returning Officer of their identity and their inability to attend a Help Centre to be issued 
with replacement voter credentials. Such situations shall be documented by the Returning 
Officer with measures to ensure security and privacy of the elector, and integrity of the 
voting process.
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Paper Ballot Voting 
The use of traditional ballots at Advanced Voting Locations and on Voting Day will allow 
electors to cast their ballot in-person, at an accessible location. An Electronic Ballot 
Marking Device will also be available at the designated Advanced Voting Locations to 
provide additional voting opportunities for eligible voters with varying abilities. 

For the voting method using traditional ballots, the Township will use a composite ballot. 
By attending a voting location on an Advanced Voting Day or on Voting Day, and following 
confirmation of identity and verification of the eligible electors’ name being on the voters 
list, the elector will receive one ballot that contains every office for which they are entitled 
to vote. There are different ballots depending upon the school support of the elector. 

The Voter will be provided the correct ballot by an Election Official, and they will be struck 
off the Voters’ List and identified as having participated in the election process.  

The Voter will be advised to go behind a privacy screen to mark their ballot using the 
marking device provided by an Election Official. Once marked, the voter will put their 
ballot into the secured ballot box. 

Voters may undervote or submit a blank ballot should that be the intent of the voter. If a 
voter selects too many candidates for a race (i.e. they are to select 7 and they have 
marked 8 selections), the votes for that specific race would be rejected and not counted. 

The secrecy of how a voter casts their ballot shall be maintained at all times. 

Ballots shall be stored in the secured ballot box at all times. At the close of each 
advanced and voting day poll, the Election Official shall seal the opening of the box and 
sign and date the closure. The seal shall not be broken until the close of voting on Voting 
Day to facilitate counting. All secured ballot boxes will be stored in a secured vault at the 
Township Office until the commencement of counting on Voting Day.
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Voters Requiring Assistance 
The Election Official may permit a voter who needs assistance in voting to have such 
assistance as the Election Official considers necessary. 
 
A voter who requires assistance to vote at a Help Centre may ask the Election Official 
for assistance. The Election Official shall require the voter making the request to take 
the Oral Oath of Voter Requiring Assistance on the “Oral Oath of Elector Requiring 
Assistance, Friend, Interpreter” Form EL27. 

 
Duplicate Voter Information Letters 
Should an eligible voter receive more than one Voter Information Letter, the eligible voter 
is only permitted to vote once and must return the other Voter Information Letter to the 
Municipal Office and if applicable, complete an “Application to Amend Voters’ List” Form 
to remove the duplicate name.  

 
Returned Voter Information Letters 
Upon delivery of the returned Voter Information Letter, election officials shall take charge 
of the returned Voter Information Letters, storing them in a secure area as soon as 
practical. Should the voter to whom the Voter Information Letter belong to contact the 
municipality and the voter’s credentials are confirmed, the original Voter Information 
Letter may be provided to the voter without disabling the original Voter PIN provided or a 
replacement voter information letter being issued and the original voter credentials be 
disabled. The returned Voter Information Letters under the custody of the municipality 
after the close of voting shall be destroyed in the same manner as all other municipal 
election material as provided for under s.88 of the Act. 

 
The Clerk and the election official shall ensure a complete audit trail is maintained of all 
Voter Information Letters: 

a) that were sent to Eligible electors; 
b) that were returned from the Post Office; 
c) that were returned by an elector or other individual either opened or 

unopened but unused for voting purposes; 
d) that were set to a status that prevented them from being used to vote; 
e) that were re-issued to an eligible elector; and 
f) that were assigned by an election official to eligible electors that have completed 

“Application to Amend Voters’ List” Form. 
 



Township of Georgian Bluffs  
2022 MUNICIPAL ELECTION PROCEDURES 

 

  

 
 
9. Scrutineers  
The purpose of a Scrutineer is to represent a specific candidate through appointment, 
during the Voting Period of the municipal election to observe the conduct of the voting 
and ensure it is being conducted in a fair, accessible and accountable manner. 

 
Appointment by Candidate and Qualification 
A candidate may appoint scrutineers to represent him/her at the Municipal Office and/or 
Help Centre during the opening of the voting system, and during the receipt of voting 
results, including during a recount. 

 
The appointment shall be made using the “Appointment of Scrutineer” Form. The forms 
to appoint scrutineers must be signed by the candidate in person at the Municipal Office. 
The candidate shall provide this signed form to their scrutineer. 

 
Number per Candidate 
Not more than one (1) scrutineer representing each candidate may be permitted at one 
time during the opening and closing of the voting system, however a scrutineer can 
represent more than one candidate. Only one candidate or his/her appointed scrutineer 
may be in attendance at a Help Centre at one time. 

 
Evidence of Appointment 
A person appointed as a scrutineer, before being admitted to the Municipal Office and/or 
Help Centre, shall show his/her applicable appointment form and provide proof of identity 
to the election official. The scrutineer/candidate must also take an “Oral Oath of Secrecy” 
Form at the Help Centre prior to fulfilling his/her duties as a scrutineer. 

 
Rights and Prohibitions 
Each scrutineer shall be responsible for his/her conduct, rights and prohibitions as set out 
on the applicable appointment form. 

 
The appointment of Scrutineers does not apply to Third Party Advertisers.
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10. Voters’ List

Access to the Voters’ List 
In addition to those named in the Act as being entitled to receive the Voters’ List, any 
member of the public may inquire if they are on the Voters’ List at the Municipal Office, 
Help Centre, Revision Centre or on the municipal website from September 15, 2022 to 
5:00 p.m. on October 19, 2022. After its production on September 15, the Interim Revision 
List shall be available for public inquiry in addition to being provided to those named in 
the Act. 

Revisions to the Voters’ List 
Electors are encouraged to check if they are on the voters list, including verification of 
correct information and school board support, before September 15, 2022 through 
voterlookup.ca. 

The period for revisions to the Voters’ List is from September 15, 2022 until the close of 
voting on October 24, 2022. Persons, upon application in writing on the prescribed form 
or as otherwise specified by the Clerk, may have their name added, removed or 
information added or amended on the Voters’ List. Revisions to the Voters’ List will be 
conducted at the Municipal Office during regular office hours Monday to Friday, 9:00 a.m. to 
4:30 p.m. and at a designated Revisions Centre and/or Help Centre during the 
established hours of operation including up to 8:00 p.m. on Voting Day. Additional dates 
as may be determined by the Clerk. 

Alternatively, throughout the voting period up to and ending at 5:00pm on October 19, 
2022, an eligible elector may apply to be added to the Voters’ List online by accessing 
the form through the municipal website and shall complete the declaration confirming 
eligibility together with uploading proof of identity and residence as prescribed in O. Reg. 
304/13. An appointed election official will review the application and if he/she believes 
the information to be satisfactory shall add their name to the Voters’ List and they will be 
assigned and emailed a Voter Information Letter containing voter credentials. If the 
election official is not satisfied with the information provided the election official may 
contact the individual via email or phone to review further or decline the application. The 
decision of the election official shall be final. Applications submitted through this portal are 
processed by election staff only and reviewed within 48 hours of being submitted. 

Applications to remove another person’s name from the Voters’ List must be made in writing 
on the prescribed form to the Clerk from September 15, 2022 until close on October 24, 2022. 

Electors added to the Voters’ List before a date yet to be determined, will receive their Voter 
Information Letter by mail from Canada Post. Additional details on how to obtain a Voter 
Information Letter after the confirmed mail-out date will be provided as soon as available.

https://voterlookup.ca/home.aspx
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11. Results

Counting Votes 
The Clerk, at 8:00 p.m. on October 24, 2022, shall arrange for the close and deactivation of 
the voting system. 

Notwithstanding the above, the Clerk shall keep the Polling Station access open 
until confirmation is received that all eligible electors in the Polling Station or that are 
logged in to the voting system at 8:00 p.m. have completed voting. 

The results centre shall be the Council Chambers at 177964 Grey Road 18. 

The Returning Officer or designated Auditor will then conduct a test to confirm that no 
votes can be cast. 

In the results centre, the Clerk shall then produce the internet and telephone results report 
from the voting system. Those present, including the Clerk, election officials, auditor, 
candidates (or their scrutineers), shall sign the report indicating the unofficial internet and 
telephone results and votes cast.  

Following closure of the vote, all secured ballot boxes will be returned to the results centre 
by appointed election officials. All in-person ballots will be counted, by hand, by appointed 
election officials. Tallies of all votes will be consolidated with the internet and telephone 
results and uploaded to the election night reporting module via the Township website, 
with result uploads to occur every two hours.  

Following completion of the count and consolidation of results, those present, including 
the Clerk, election officials, auditor, candidates (or their scrutineers), shall sign the report 
indicating the unofficial results and votes cast.  

Candidates and scrutineers will be required to provide proof of identity prior to entry and 
electronic devices, including personal belongings will be secured outside of the 
designated results area to ensure secrecy of the vote. Entry will not be permitted before 
7:30 p.m. Anyone who is creating a disturbance will be removed as directed by the Clerk. 

Notice of Results 
The unofficial results of each candidate shall be made available by the Clerk no earlier 
than 10:00 p.m. on Monday, October 24, 2022 (Voting Day) at the results centre and via 
the election night reporting module on the Township website.  

As soon as possible after Voting Day, the Clerk shall declare the Official Results using 
the “Declaration of Election Results” Form and post the results at the Municipal Office and 
on the municipal website. 



Township of Georgian Bluffs  
2022 MUNICIPAL ELECTION PROCEDURES 

Notice shall be provided to the County of Grey with regard to the final number of electors 
and elected persons to the positions of Mayor and Deputy Mayor who will be serving as 
County Councillors.  

Notice of election results for each school board race shall be provided to the 
responsible Municipal Office for each of the elections as soon as possible on Voting Day. 

The Election Night reporting tool will remain active on the Township website through to 
12:00 a.m. on November 1, 2022.
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12. Recount
A recount under sections 56, 57, or 58 of the Act shall be conducted in the same manner as 
the original count unless ordered otherwise by a judge. 

A recount is required when: 
• there is a tie vote where both or all candidates cannot be declared elected

(Automatic);
• by resolution of Council (for council offices);
• by resolution of local board (for offices on a local board);
• by order of the Minister (for questions submitted by the Minister);
• by order of the Superior Court of Justice.

Who Conducts Recount 
The Clerk conducts all recounts for elections for which he or she is responsible, except 
recounts conducted by the Superior Court of Justice upon appeal. 

Tied Vote Recount 
Where there is a tied vote for the election of a candidate to an office and both or all of the 
candidates cannot be declared elected, the Clerk must hold a recount within 15 days after 
the declaration of the results of the election. 

If required, Scytl Election Technologies. shall provide any documentation to support the 
integrity, security and accuracy of the internet and telephone voting system. 

Council, Local/School Board or Minister Request for Recount 
Within 30 days after the Clerk’s declaration of the results, a council, local/school board 
may pass a resolution or the Minister may make an order requiring a recount. 

The recount is to be held within 15 days after the resolution is passed or the order is 
made. The resolution for a recount must be passed no later than 30 days after the 
declaration of the results. An order of the Minister must be made within the same time 
frame. The incoming council or local board is no longer able to make a decision on a 
recount. 

Application to Superior Court of Justice 
A person who is entitled to vote in an election and who has reasonable grounds for 
believing the election results to be in doubt may apply to the Superior Court of Justice for 
an order directing the Clerk to hold a recount. 

The application must be commenced within 30 days after the Clerk’s official declaration 
of the results. The court, if satisfied there are sufficient grounds, shall make an order 
requiring the Clerk to hold a recount. The recount is to be held within 15 days after the 
Clerk receives a copy of the order. 
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Votes for Candidates to be included in a Recount 
The votes to be included in the recount are as follows: 

• In a recount for a tied vote, the votes cast for candidates who are tied.
• In a recount being conducted under the authority of a council or local board

resolution, the votes cast for candidates named in the resolution (all or
specified candidates).

• In a recount being conducted under the authority of a court order, the votes
cast for candidates named in the order (all or specified candidates).

The Clerk may include the votes for any other candidate for the same office. The practical 
application of this provision would be for the Clerk to include any candidate whose vote 
total was, in the Clerk’s opinion, close enough to possibly be affected by the recount. 

Persons Present at a Recount 
The following are permitted to be present during a recount: 

• the Clerk and any other election official appointed for the recount;
• certified candidate for the office involved or an applicant may appoint a scrutineer

for the recount;
• the applicant, if any, who applied for the recount under s.58;
• legal counsel for any of the above.

Notification of Recount 
The Clerk shall give notice of the recount date, time and place, including: 

• all certified candidates for the office which is the subject of the recount;
• where a resolution is involved, the Council or local/school board which

passed the resolution;
• the Minister when an order has been made;
• the applicant in the case of a court order.

Notice of recount will be given by registered mail or personal service, and provided on 
the municipal website. 

Recount Process 
Once the recount process has commenced, it must continue until completed. Upon 
completion of the recount, the Clerk will announce the results of the recount. Persons 
authorized to be in attendance at the recount may also be at the announcement of the 
results of the recount. 

Tie Vote – After Recount Procedures 
Pursuant to s.62(3) in a case of a tied vote following the recount, the Clerk shall determine 
the result by conducting a lottery. The Clerk shall write the name of each candidate on 
equal-sized pieces of paper. They are then put in a container as determined by the Clerk. 
The Clerk shall announce prior to the draw that “the candidate to be elected shall be the 
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candidate whose name is written on the first piece of paper I draw out of the container.” 
The paper is pulled from the container and the candidate elected is announced. 

Declaration by Clerk and Notice of Final Certified Results 
Unless an application has been made for a judicial recount, the Clerk on the 16th day after 
the recount is completed will declare the successful candidate or candidates elected by 
posting the “Declaration of Recount Results” Form at the Municipal Office and on the 
municipal website. Such Declaration shall be sent to everyone previously given notice of the 
recount.
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13. Emergencies
In the event of any condition, or any emergency, or any circumstance that may undermine 
the integrity of the election, the Clerk has the discretion to declare an emergency and 
make any arrangements he/she deems necessary for the conduct of the election. 

The emergency continues until the Clerk declares that it has ended. If made in good faith, 
the Clerk’s declaration of emergency and arrangements shall not be reviewed or set aside 
on account of unreasonableness. 

The Clerk shall provide notice of such emergency to the best of its ability and in keeping 
with the circumstance. If required, the Clerk may consider alternate options for any part 
of the election process.  

14. Third Party Advertisers (TPA)
The purpose of a third-party advertiser is to provide advertising in any medium that 
supports or opposes a candidate or “yes” or “no” vote on a question on the ballot. Third 
party advertisers work in a similar way as candidates as they are required to register with 
the Clerk, and also have rules with respect to contributions, expenses and financial 
reporting. 

Registration of third-party advertisers can be accepted by the Clerk or designate from 
May 2, 2022 to October 21, 2022 on the prescribed form during regular office hours. 

A guideline to third party advertisers has been prepared by the Ministry of Municipal 
Affairs and is available here: https://www.ontario.ca/files/2022-03/mmah-2022-third-
party-advertisers-guide- en-2022-03-31.pdf . 

Registration – Third Party Advertisers 
An individual who is normally a resident in Ontario, corporation that carries on business 
in Ontario or trade union that holds bargaining rights for employees in Ontario may, in 
person or by an agent, file with the clerk of the municipality responsible for conducting an 
election a notice of registration to be a registered third-party advertiser for the election. 
The notice must be filed on the prescribed form and must include a declaration of 
qualification signed by the individual or by a representative of the corporation or trade 
union, as the case may be. 

The notice of registration must be filed with the clerk of the municipality where the 
intended advertising is to be placed. 

It should not be assumed that certification of a registration for third party advertising will 
be completed at the time of receiving the registration form, however the applicant will 
be notified 

https://www.ontario.ca/files/2022-03/mmah-2022-third-party-advertisers-guide-en-2022-03-31.pdf
https://www.ontario.ca/files/2022-03/mmah-2022-third-party-advertisers-guide-en-2022-03-31.pdf
https://www.ontario.ca/files/2022-03/mmah-2022-third-party-advertisers-guide-en-2022-03-31.pdf
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within 24 hours to whether their notice of registration has been certified and if not, the 
reason why it has been denied. The Clerk will make every effort to certify the registration 
by 4:30 p.m. on the close of registration (October 21, 2022) if received within 24 hours of 
close of registration. 

No spending, campaigning or advertising may occur by a third-party advertiser until the 
notice of registration has been certified by the applicable municipal clerk. 

The following persons and entities are not eligible to file a notice of registration to be a TPA: 

1. A candidate whose nomination has been filed under section 33.
2. A federal political party registered under the Canada Elections Act (Canada) or any

federal constituency association or registered candidate at a federal election
endorsed by that party.

3. A provincial political party, constituency association, registered candidate or
leadership contestant registered under the Election Finances Act.

4. The Crown in right of Canada or Ontario, a municipality or local board.
For greater certainty, third party advertisements shall not be under the direction of 
a candidate whose nomination has been filed under section 33 of the MEA. 

Advertisement Requirements 
Third Party Advertisements must contain the following information: 

1. The name of the registered third party.
2. The municipality where the registered third party is registered.
3. A telephone number, mailing address or email address at which the

registered third party may be contacted regarding the advertisement.

Prior to the appearance of any third-party advertising, the registered third-party advertiser 
must provide the following information to the broadcaster or publisher in writing: 

1. The name of the registered third party.
2. The name, business address and telephone number of the individual who deals

with the broadcaster or publisher under the direction of the registered third party.
3. The municipality where the registered third party is registered.

All TPA signs must adhere to the requirements of the Township’s Election Sign By-law. 

Requirements of Broadcasters or Publishers 
No broadcaster or publisher shall cause a third-party advertisement to appear during the 
restricted period (May 1 to October 21, 2022) if the registered third party has not provided 
them with the following: 

1. The name of the registered third party.
2. The name, business address and telephone number of the individual who deals

with the broadcaster or publisher under the direction of the registered third party.
3. The municipality where the registered third party is registered.
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The broadcaster or publisher of a third-party advertisement shall maintain records 
containing the following information for a period of four years after the date the 
advertisement appears and shall permit the public to inspect the records during normal 
business hours: 

1. The information provided by the registered third party as listed above.
2. A copy of the advertisement, or the means of reproducing it for inspection.
3. A statement of the charge made for its appearance.

Campaign – Registered Third Parties 
Registered Third Parties are required to abide by the campaign regulations and submit 
the required financial statements, as set out in the MEA. 

Use of Corporate Resources during an Election Year 
The Use of Corporate Resources and Election Campaign Activities Policy (Appendix A) 
noted in Section 7 of this manual also apply to Third Party Advertisers. Please reference 
this policy when considering the use of corporate services/facilities.
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15. Election Records
Candidates 
All Voter information obtained by the candidate during the 2022 Municipal Election shall 
be destroyed by the candidate after the election and confirmed in writing to the Clerk. 
The candidate may return documents to the Clerk for destruction with other election 
material. 

Clerk – Disposition of Records (s.88) 
Subject to a Judge’s order or recount proceedings, after 120 days from declaring the 
results under s.55, the Clerk shall destroy any records relevant to the completed ballots 
in the presence of two witnesses. The Clerk may also destroy any other documents and 
materials related to the election. The Clerk shall retain candidates’ financial statements 
and auditor's report until the members of the council or local board elected at the next 
regular election have taken office. The ballots and any other documents shall not be 
destroyed if a court orders that they be retained and a recount has been commenced and 
not finally disposed of. 

Third Party Advertisers 
All Third Party Advertisers and its Broadcasters and Publishers must maintain their 
records in accordance with the Municipal Elections Act. 

16. Corrupt Practices
Although many provisions of the Act deal with voting places, ballots and ballot boxes, etc. 
the same must be used interchangeably with the alternative forms of voting since the 
principle of the Act must be maintained and is therefore enforceable and subject to 
penalties. 

Offences, Penalties and Enforcement (s.89 and 90) 
The principles and the integrity of the election process are enforceable. Section 89 of the 
Act provides for penalties and enforcement of corrupt practices and other offences during 
an election process. These include a person who: 
• votes without being entitled to do so;
• votes more times than this Act allows;
• induces a person to vote when that person is not entitled to do so;
• before or during an election, publishes a false statement of a candidate’s withdrawal;
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• furnishes false or misleading information to a person whom this Act authorizes to
obtain information;

• without authority, supplies a voter credentials/ballot to anyone;
• takes, opens or otherwise deals with a ballot without having authority to do so; and
• deals with voter credentials/ballot, without having authority to do so.

No person shall solicit a Voter Information Letter containing voter credentials from an 
eligible elector. All valid complaints or knowledge of solicitation shall be reported 
immediately for investigation of corrupt practices. If a person is convicted of an offence 
and the offence was committed knowingly, the offence also constitutes a corrupt practice. 

Penalties 
An individual who is convicted of an offence is liable to penalties that include but are not 
limited to a maximum fine of $25,000 and / or a maximum imprisonment of six (6) 
months. 

Mail Tampering - Criminal Offence and Prosecution 
Notification of the voting process and how electors can vote will be provided in the Voter 
Information Letter. The Criminal Code of Canada states that tampering with the mail of 
an individual is a criminal offence and a person found guilty is liable to a term of 
imprisonment not exceeding ten (10) years. 

As such and in order to ensure the integrity and confidence of the voting process for all 
electors and the candidates, the Clerk in this alternative form of voting has agreed that all 
complaints about actions which may contravene the provisions of the Criminal Code of 
Canada with respect to mail tampering will be reported to the Police. 

17. Language
English: For the purposes of this election all notices, forms and other information 
provided under the Act for the offices of municipal council and English public or 
separate school board will be available in both English and French.  

French: For the purposes of this election all notices, forms and other information provided 
under the Act for the offices of French public or separate school board will be made 
available in both English and French. 
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18. Amendments to Procedures
The Clerk at any time has the right to amend this document to facilitate the vote, vote 
count, tabulation of the votes and security. Other procedures relevant to the municipal 
election will be inserted into this Manual as they become available and noted as updated 
unless it is for a typographically correction in which the process/intent of the procedure is 
not altered. The Clerk’s ruling on any interpretation of this document is final. 
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The following is a list of Forms available for the purpose of the municipal election. 
Additional forms have been prepared for the 2022 Municipal Elections and will be utilized 
when necessary or desirable for conducting the election under the direction of the Clerk, 
as per Section 12(1) and 12(2) of the Municipal Elections Act, 1996, S. O. 1996. 

 
Form # Form Name Date Inserted 
Form 1 Nomination Paper – Candidates and School Board 

Trustees 
May 31, 2022 

Form 2 Nomination Endorsement - Candidates May 31, 2022 
Form 4 Campaign Financial Statement (blank) May 31, 2022 
Form 5 Financial Statements – Subsequent Expenses May 31, 2022 
Form 6 Notice of Extension of Campaign Period May 31, 2022 
Form 7 Notice of Registration – Third Party Advertiser May 31, 2022 
Form 8 Financial Statement Auditors Report – Third Party 

Advertiser 
May 31, 2022 

Form 9 Declaration of Identity May 31, 2022 
EL10 Appointment and Oath of Deputy Returning Officer May 31, 2022 
EL11 Appointment and Oath of an Election Official May 31, 2022 
EL12(A) Appointment of Scrutineer By Candidate May 31, 2022 
EL12(B) Oral Oath of Secrecy May 31, 2022 
EL13 Declaration of Qualification - Council May 31, 2022 
EL14 Declaration of Qualification - School Board Trustee May 31, 2022 
EL15 Application to Amend Voter's List May 31, 2022 
EL16 Consent to Publish - Website May 31, 2022 
EL19 Withdrawal of Nomination May 31, 2022 
EL21  Candidate's Declaration - Proper Use of the Voters' List May 31, 2022 
EL27 Oral Oath of Friend or Interpreter May 31, 2022 
EL28 Declaration of Election Results May 31, 2022 
EL53 Application for Re-Issue of a Voter's Information Letter - 

Lost, Unused 
May 31, 2022 

EL54 Application for Re-Issue of a Voter's Information Letter -
Used by an Imposter 

May 31, 2022 

19. Forms 
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Use of Corporate Resources During an 
Election

Implemented: March 2022 

Policy Statement 

The Municipal Elections Act, 1996, as amended, establishes regulations governing 
campaign finances for Candidates and Registered Third Parties participating in a 
municipal election. Sections 88.8 (4) and 88.12 (4) of the act prohibits municipalities 
from making campaign contributions to municipal Candidates or Registered Third 
Parties.  

The Election Finances Act, 1990, as amended, and the Canada Elections Act, 2000, as 
amended, establish regulations for candidates and parties running in provincial and 
federal elections. Section 29 (1) of the Election Finances Act and Section 363 (1) of the 
Canada Elections Act prohibit a municipal corporation from making campaign 
contributions to any candidate, political party or constituency association in a provincial 
or federal election.  

As a campaign contribution may take the form of money, goods or services, any use of 
corporate resources for election related purposes, by Candidates or Registered Third 
Parties, is not permitted. 

Purpose and Scope 

This Policy applies to all Members of Council (including those not seeking re-election), 
members of local boards, Candidates, Registered Third Parties in a municipal and 
school board trustee election or by-election, and all Staff, during an Election Period. 

The purpose of this policy is to ensure compliance with the Municipal Elections Act, the 
Election Finances Act and the Canada Elections Act, by clarifying, for Candidates, 
current Members of Township Council and Employees, the legislative requirements 
relating to campaign finances.  

The provisions identified in this policy are in effect throughout the duration of the 
Election Period.  

ADMIN-02-2022
 

Appendix A



ADMIN-02-2022 – Use of Corporate Resources During an Election 
  Page 2 of 6 

  

Definitions 

“Candidate” means any individual who has filed a nomination for an elected office, 
including Mayor, Councillor, School Board Trustee, Member of Provincial Parliament 
and/or Member of Parliament or anyone acting on their behalf.  
 
“Election” means any municipal, provincial or federal election, including by-elections.  
 
“Election Period”: 

• for a municipal election means the first date Candidate nominations or Third 
Party registrations may be filed (May 2 for a regular election), through to 
December 31 in a municipal election year, or 45 days after voting day in the 
event of a by-election; 

• for a provincial or federal election, means the day the writ is dropped, through to 
voting day. 

  
“Election Related Purposes / Activities” means any activity for the purpose of 
promotion of or opposition to a Candidate or question on the ballot, and includes, but is 
not limited to, the distribution of materials, advertising, and the display of signs.  
 
“Employee” means any individual working for, or receiving compensation from, the 
Township of Georgian Bluffs; including those in part-time, seasonal or contract 
positions.  
 
 “Help Centre” means a location established during the voting period to assist voters. 
 
“Member” means a Township Councillor, the Mayor, the Deputy Mayor, or anyone 
acting on behalf of a Township Councillor, the Mayor or the Deputy Mayor.  
 
“Registered Third Party” means an individual, corporation or trade union which 
intends to incur expenses for advertising in support of or in opposition to a candidate or 
question on a ballot, and that is registered under section 88.6 of the Municipal Elections 
Act, 1996, as amended.  
 
“Township” means the Township of Georgian Bluffs. 
 
“Voting Location” is any area designated for voting, and includes the property on 
which the location sits. 

 
“Voting Period” includes, for municipal elections, the time from which voting begins, 
until close of voting at 8:00 pm on voting day, and for provincial and federal elections, 
voting day and any days designated for advance voting. 
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Policy Requirements 

1. Members of Council, Candidates and Registered Third Parties 
 
This section applies to Members, Candidates, Registered Third Parties, and 
those acting on behalf of a Member, Candidate or Registered Third Party.  
 
Nothing in this section prevents Members from conducting their regular duties as 
political representatives for their constituents.  
 
1.1. Use of Township Facilities, Services and Property  

 
Township facilities, services and property may not be used for any 
Election Related Purposes except as identified in this policy.  

 
1.2. Township Facilities and Property  
  

1.2.1. Members, Candidates and Registered Third Parties may not use 
the interior of any Township-owned or run facilities for any Election 
Related Activities unless rented in accordance with standard 
Township rental procedures.  

 
Notwithstanding the foregoing ability, no Election Related Activities, 
including campaigning and the distribution of campaign literature, 
are permitted to take place inside the Township administrative 
offices.  
 
Members, Candidates or Registered Third Parties are prohibited 
during the Voting Period from renting space inside a Township-
owned or run facility that is being used as a Help Centre or Voting 
Location.   

 
1.2.2. Unless within rented space as provided for in 1.2.1, Members, 

Candidates and Registered Third Parties may not engage in 
Election Related Activities, such as the distribution of campaign 
literature, inside or outside of Township-owned or run facilities.  

 
1.2.3. Members, Candidates and Registered Third Parties may not 

campaign, distribute campaign literature, or engage in Election 
Related Activities at any function hosted by the Township.  
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1.2.4. Election signs, or other election material, may not be displayed in, 
or on the property of, any Township-owned or run facilities.  
 

1.3. Technology  
 
1.3.1. Corporate resources or services such as computers, cell phones, 

smart phones, telephones, tablets, printers, scanners, copiers, e-
mail, file storage, voicemail, or any other equipment or technology 
owned by the Township, may not be used for any Election Related 
Purposes.  

 
1.3.2. Corporate software, including, but not limited to Microsoft Office 

Suite, Microsoft Teams, 3CX, Escribe and any other Township 
funded software may not be used for any Election Related 
Purposes. 
 

1.3.3. Other than as provided for in the Municipal Elections Act, 1996, as 
amended, websites and domains that are operated or funded by 
the Township shall not include any election related campaign 
materials or links to any sites which include election related 
campaign material.  

 
For further clarity, notwithstanding the above-noted prohibition, the 
Township election website which lists Candidates may include links 
provided by Candidates to websites and/or social media which 
feature election related campaign material.  

 
1.3.4. When a current Member of Township Council registers as a 

candidate all links to social media accounts and personal external 
websites will be removed from Township run or funded websites 
and domains.  

 
1.4. Communications  

 
1.4.1. The Township of Georgian Bluffs’ logo, crest, coat of arms, flag, 

slogan, or other similarly branded corporate resources or property 
shall not be used by any Candidate or Registered Third Party for 
any election related campaign materials, including printed literature, 
signage and websites. 
 

1.4.2. During the Election Period, except as required for communication of 
Council and Committee agendas and minutes, Member messages, 
greetings, or promotional information shall not be included in 
Township printed or electronic communications.  
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2. Employees of the Corporation of the Township of Georgian Bluffs  

 
The following applies to all Township of Georgian Bluffs Employees.  
 
2.1 Conduct of Members, Candidates and Registered Third Parties 

 
2.1.1 Members, Candidates and Registered Third Parties are prohibited 

from: 
 
a) requesting assistance from Employees for Election Related 

Activities during the Employees’ normal working hours or 
anytime they are receiving remuneration from the Township, 
including providing administrative support to candidates such 
as photocopying campaign literature or providing technical 
assistance; 
 

b) engaging in Election Related Activities directed at 
Employees while those Employees are at their workplace or 
engaged in work for the Township. 
 

2.2 Conduct of Township Employees 
 
2.2.1 Employees may not engage in Election Related Activities during 

their normal working hours or anytime they are receiving 
remuneration from the Township. This includes providing 
administrative support to candidates such as photocopying 
campaign literature or providing technical assistance. 
 

2.2.2 Employees may engage in Election Related Activities as long as 
those activities are separate from their official positions and duties. 
Township Employees must ensure that their political activities do 
not create a perceived or actual conflict of interest in their day-to-
day work. 
 

2.2.3 While engaging in Election Related Activities, Employees shall not 
wear any clothing, such as a uniform or badge, which identifies 
them as a Township of Georgian Bluffs employee. 
 

2.2.4 While engaging in election related activities, Employees shall not 
use any vehicles, technology, or other resources that are owned or 
leased by the Township of Georgian Bluffs.  
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3. Administration  
 
3.1 This policy shall be administered by the Corporate Services Department.  

Procedures may be defined, and amended from time to time, by the Clerk, 
to address specific implementation of the policy. 

 
3.2 All questions or concerns with respect to this policy should be directed to 

the Director of Corporate Services/Clerk. 

3.3 Contravention of this policy may be deemed to be contravention of the 
Municipal Elections Act, the Election Finances Act or the Canada 
Elections Act, as the case may be, and may be dealt with as permitted or 
required under those Acts.  

4.  Federal and Provincial Elections  

The Township continues to emphasize the importance of strengthening 
relationships with all levels of government and actively engages in political 
advocacy campaigns including during elections to promote the interests of the 
Township.  

To avoid the appearance of Township support for partisan political activities, 
discretion will be used in considering requests for government events leading up 
to and during the period when the writ of election (dissolution of parliament 
[federal] or legislature [provincial]) is issued. 
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