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Building and Planning 

Information Session

March 21, 2019
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• Introductions

• Before you start – Consider Township Planning

• Responsibilities of Building Officials

• Building Permits

Today’s Agenda

• When they are required
• What needs to be included with 

applications
• Types of plans and drawings
• New house
• Addition
• Septic

• Detached garages and sheds
• Decks
• Pools
• Demolition
• Permit application review
• Permit issuance and posting
• Inspections

• Questions & Contact
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Meet the Staff

Jeff Peppin
Chief Building Official
jpeppin@georgianbluffs.on.ca

Tim Lewis
Deputy Chief Building Official/
Bylaw Enforcement Officer
tlewis@georgianbluffs.on.ca

Luke Ryan
Building & Planning Assistant
lryan@georgianbluffs.on.ca

Jenn Burnett
Intermediate Planner
jburnett@georgianbluffs.on.ca

Wendi Hunter
Clerk/Director of Legislative Services
whunter@georgianbluffs.on.ca
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Township Planning
• The zoning by-law and the setback provisions are available on the 

Township website 

• As part of the design process, a development envelope should be 
delineated to ensure that the house layout ‘fits’ and is in accordance 
with the zone setbacks. This ‘site plan’ should also show a calculation 
for lot coverage

• A preliminary zoning review of your application will be conducted by 
the Planning/Building Assistant. If the application does not comply 
with the provisions of the zoning by-law, you will be referred to the 
Planner

• Structures not requiring a building permit still must meet the 
Township's Zoning By-law and may need other approvals such as a 
permit from the local conservation authority or Niagara Escarpment 
Commission

mailto:jpeppin@georgianbluffs.on.ca
mailto:tlewis@georgianbluffs.on.ca
mailto:lryan@georgianbluffs.on.ca
mailto:jburnett@georgianbluffs.on.ca
mailto:lryan@georgianbluffs.on.ca
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• It may be possible to amend or vary the provisions of the by-law to 
allow you to proceed with your proposed building. Please note that 
applications to amend or vary the by-law may take 60 to 150 days, 
from the date of submission, to process, depending on the type of 
application required 

• The current zoning by-law is the Township of Georgian Bluffs 
Comprehensive Zoning By-law 6-2003. A new Zoning By-law 2018-
084, was approved by Council but is under appeal. If you wish to be 
notified of the status of by-law 2018-084, please email Jenn Burnett 
jburnett@georgianbluffs.on.ca with your request
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Responsibilities of Building Officials

• The Department's duties are to ensure appropriate minimum 
standards of building are met, as prescribed by the Ontario Building 
Code. The Ontario Building Code is enforced through the 
Ontario Building Code Act

• Building Officials are regulated by the Ontario Building Code Act and 
therefore have a duty to enforce the Building Code

• The Township has also enacted a Building By-law, and a Code of 
Conduct for Building Officials

mailto:jburnett@georgianbluffs.on.ca
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Building Permits

• Building permits protect the interests and safety of individuals and 
the community. Through the Building Permit process, compliance 
with the Ontario Building Code, Official Plan, Zoning By-law and any 
other Applicable Law is reviewed

• Building permit applications and information can be retrieved in 
person at the Township office or found on our website –
www.georgianbluffs.ca
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Building Permits

• No person can construct or demolish a building without first 
obtaining a permit from the Township

• In basic terms, a Building Permit is required to erect, install, extend, 
alter or repair any building or structure; there are only a few minor 
exceptions

• As a rule, you should assume a permit is required for any construction 
or alteration to any building or structure

Questions?  Not sure?  Call Building – 519-376-2729

http://www.georgianbluffs.ca/
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Items Requiring Building Permits

• Any new structure exceeding 10 metres square (108 square feet)

• Any addition to a structure regardless of the size of the addition

• Interior alterations for commercial buildings

• Interior renovations for residential buildings if a bedroom is added, 
bathroom is added, an apartment is created or insulation is being 
applied.

• Installing a woodstove or fireplace

• Structural changes including enlarging existing window or door 
openings

• A change of use increasing the hazard

Questions?  Not sure?  Call Building – 519-376-2729
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Items Requiring Building Permits

• Signs (By-law 81-2012)

• Decks that are 600 mm (24") from finished grade

• New porches, porch roofs or enclosing a porch

• New plumbing or changes to existing drains and venting

• Swimming Pools (By-law 18-2004)

• Temporary tents larger than 60 metres square (646 square feet)

• Wind and Solar projects

Questions?  Not sure?  Call Building – 519-376-2729

https://www.georgianbluffs.ca/en/resourcesGeneral/PDFs/By-law-18-2004-Swimming-Pool-Fence-By-law.pdf
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A Complete Building Permit Application
• Completed application form, signed by the property owner or the owner’s authorized 

agent (usually the general contractor) 

• Site plan

• Two (2) complete sets of construction drawings (one set returned to you with permit) 

• All construction plans must be drawn to scale, fully dimensioned and of 
professional quality

• Completed Energy Efficiency Design Summary (if applicable)

• Building permit application fee (and deposit if a new residential development) 

• Payment of development charges if a new residential development 

• Payment of any other charges and fees for services that may be applicable 

• Water Connection Permit and Plumbing Permit applications if connecting to municipal 
water. All connection fees and charges must be paid prior to the issuance of a Building 
Permit 

Questions?  Not sure?  Call Building – 519-376-2729
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Construction Drawing Requirements

• The Building Code Act requires that all drawings be prepared by qualified 
individuals. Some exemptions apply for certain building types

• Plans must contain sufficient information to enable staff to determine 
whether the proposed work conforms to all applicable regulations

• We cannot provide or prepare permit drawings - If you are unsure of what 
is required please consult a professional designer (BCIN certified or 
greater) 

• Homeowners can prepare their own drawings and site plan, however it is 
important to note that poorly done or improper and insufficient plans will 
lead to delays, so know when to hire help

Questions?  Not sure?  Call Building – 519-376-2729



2019-03-21

7

13

Importance of Proper Design and Drawings

• Professional drawings/designs provide many benefits to the overall 
construction process:

Job costing

Provides clarity when dealing with the job and the contractor

Allows the Chief Building Official to spot problems in the details so 
mistakes are avoided

Professional designers can provide answers to any questions 
regarding details and design

Enables the building permit process to move quickly and efficiently

Questions?  Not sure?  Call Building – 519-376-2729
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Site Plan
• A site plan is a drawing showing the entire property and identifying all 

structures in relation to the property boundaries. 

• The site plan is always drafted from an overhead perspective, and the 
proposed project must adhere to the plan.

• Depending on the complexity of the building, the site plan may need to be 
prepared by a qualified individual

• Regardless of complexity, the site plan should show:
 Lot dimensions, existing building(s) and proposed addition(s) and/or 

building(s)
 Other information relating to specific by-law requirements such as 

building length, parking, etc.
 Setbacks to all property lines for the existing dwelling and the proposed 

addition
 Other information related to specific bylaw requirements such as 

building length, parking etc.
 Landscaping (hard and soft)

Questions?  Not sure?  Call Building – 519-376-2729
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Elevation Drawings
• Elevation Drawings show the exterior view of each side of the house. 

Each elevation is identified by the direction it is facing, and should 
include:

 Scale

 Extent of new & existing construction Vertical dimensions of walls, 
windows & doors

 Grade level

 Exterior wall cladding, finishes & flashing
 Overhang dimensions

 Roof shape, slope & finish

 Rain water leader & eaves trough

 Exposed Building face and areas of unprotected openings
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Foundation Plan 
• A foundation plan indicates the type of foundation being used for 

your project, the sizes of the elements, and materials used. Any slab 
on grade over 596 square feet is to be engineered as per the Ontario 
Building Code. Foundation plan shall include:

 Scale 

 Use of rooms and spaces 

 Dimensions 

 Extent of new construction including new work within the existing 
building 

 Size, type and location of exterior and interior walls and partitions 

 Sectional arrows 

 References to detailed drawings 
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Floor Plan 
• A floor plan is a drawing of the structure as seen as if it is cut 

horizontally a few feet above the floor. One floor plan is required for 
every floor of the house which is affected by the new construction. Each 
plan shows the interior layout of the level in question as well as 
providing the structural framing information for the floor or roof above. 
Floor plans should include:
 Use of rooms & spaces 
 Dimensions 
 Extent of new construction including new work within existing 

building 
 Size, type and location of exterior and interior walls and partitions 
 Widths, locations and lintel sizes of all openings 
 Location, dimensions and direction of stairs 
 References to detailed drawings 
 Material specifications or notes 
 Heating details and calculations 
 A cross sectional details page with structural information 
 Locations of interconnected smoke, strobe and carbon monoxide 

detectors 
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Construction of a New House

• The following is required for a complete application:

 Site plan

 Lot drainage (consult with Building to see if a drainage plan is 
required)

 Plans prepared by a qualified designer 

 Basement plan (footing and foundation details) including the elevation 
of the footing or foundation relative to geodetic datum or other point 
of reference acceptable to the Chief Building Official. Depending on 
soil conditions, an engineer’s report and certification of the 
foundation plan may also be required 

Questions?  Not sure?  Call Building – 519-376-2729
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 Servicing details (storm and sanitary sewer laterals, water lateral, 
electrical service location) 

 Floor plans for each floor in detail, showing use, 
 Roof plan, showing framing plans and/or roof truss details, and 

manufacturer’s specifications 
 Cross-section of house showing details of weather, air vapour, 

thermal barriers and exterior cladding and internal wall covering 
 Exterior elevations of ALL views, fully dimensioned, showing all 

doors and windows including their dimensions 

New House (cont’d)

Questions?  Not sure?  Call Building – 519-376-2729
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New House (cont’d)

• Mechanical drawings (heating, wiring, plumbing, ventilation, smoke 
& CO2 detectors) 

• Energy efficiency design summary
• Septic Application 
• Entrance permit and 911 sign 
• If applicable, water connection permit

• A $500.00 deposit is required at the time of issuing a building permit 
for a new residential home 

• A Grey County Development charge will be collected by the 
Township for all new residential permits, where applicable

Questions?  Not sure?  Call Building – 519-376-2729
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Addition to an Existing House
(i.e. living space, attached garage, etc.)

• The following is required for a complete application:

 Site plan

 Lot drainage 

 Basement or foundation plan and depending on soil conditions, an 
engineer’s report and certification of the foundation plan may also 
be required 

 Floor plans, showing internal partitions, all openings
 Roof plan, showing framing plans and/or roof truss details, and 

manufacturer’s specifications 

Questions?  Not sure?  Call Building – 519-376-2729
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• Cross-section of addition showing details of weather, air vapour, 
thermal barriers and exterior cladding and internal wall covering, 
roof, beam, post and pier details as well as connection between the 
new construction and existing houses

• Exterior elevations of all views of the addition, fully dimensioned, 
showing all doors and windows including their dimensions 

• Mechanical drawings (heating, wiring, plumbing, ventilation, smoke & 
CO2 detectors) 

• The adding of bedrooms, bathrooms, or 15% of floor area will trigger 
the requirement for a septic review

Your local septic contractor can assist with this and provide results 
in writing to accompany your application

 Building Alteration Septic Application must be filled out 

Questions?  Not sure?  Call Building – 519-376-2729
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Septic System Permit
• Septic System permits are required for all new single family dwellings 

and whenever replacing an existing septic system, septic tank or 
septic bed

• The Township will not issue a building permit for a new SFD without a 
septic permit (unless on sewer)

• If building an addition to an existing home greater than 15% of the 
current floor area, adding a bedroom or fixtures, a septic system 
review is required
 This may require alterations to your current septic system to accommodate 

the proposed addition

Questions?  Not sure?  Call Building – 519-376-2729

28
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Detached Garages and Sheds
• Site plan
• Foundation plan (footing and foundation details)
• Servicing details (if applicable) 
• Floor plans showing internal partitions, doors, electrical wiring and 

lighting 

Questions?  Not sure?  Call Building – 519-376-2729

• Roof plans, showing framing plans and/or roof truss details, and 
manufacturer’s specifications when required 

• Cross-section of structure showing details of weather, air, vapor, 
thermal barriers and exterior cladding and internal wall 
covering 

• Exterior elevations 
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Decks
• Plans need to include: 

 An overhead and cross sectional view of the deck, with 
dimensions 

 Height above grade 

 Railing details

• All plans shall clearly convey the scope of work

Questions?  Not sure?  Call Building – 519-376-2729
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Swimming Pools

• Site plan showing details of fences and gates, pool equipment, 
location of buildings and pool relative to lot lines, fully dimensioned 

• Location of septic and well 

• Physical details of the pool, including all structures to be built in 
support of the pool (decks, service/pump buildings, change and 
storage buildings, stairways) 

Questions?  Not sure?  Call Building – 519-376-2729
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Demolition Permit

• Why should you get a demolition permit?

 If you are demolishing an existing dwelling or structure on your 
property, it is registered on that property and it affects your 
property tax assessment

When you apply for a demolition permit, the permit is processed 
through the municipality and the municipality informs MPAC of 
the changes to your property

 If you demolish a structure and do not apply for a demolition 
permit, you will still be assessed as if the dwelling or structure still 
exists on the property

Questions?  Not sure?  Call Building – 519-376-2729
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Permit Application Review Process
• Once you submit a completed application for a Building Permit, the 

application is reviewed by Building staff who assess the application 
for compliance with the Township’s Zoning By-law, conformity with 
the Ontario Building Code, service connections, and any other factors 
which might apply to your specific lot

• If, in the process of reviewing the application, it is found that 
additional information is required or that there are corrections or 
changes that need to be made, you will be advised what is required 

• Please include an email address for contact, issues are usually 
addressed in writing for clarity

Questions?  Not sure?  Call Building – 519-376-2729
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Permit Issuance and Posting
• Once a full review of the application has been completed and the 

necessary approvals obtained, your Building Permit will be issued and 
can be picked up at the Township Office

• A permit can usually be issued within 5-10 business days, provided 
the application is complete, and the drawings meet requirements

• More complex projects may take more time

• The Building Permit must be posted in plain view on 
the construction site for the building inspector to verify 
at all times. You must also keep a complete set of the 
approved permit drawings and documents on site for 
use by the building inspector

Questions?  Not sure?  Call Building – 519-376-2729
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• Please read the permit documents thoroughly before starting 
construction. The construction must comply with the plans and 
documents issued with your permit

• Any changes to the approved construction drawings must be provided 
in writing and approved by the CBO

• Contact Building staff immediately should you decide to modify the 
construction plans. Depending on the degree of change, revisions 
may lead to delays
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Construction Must Be Inspected
• The building inspector must ensure that the construction complies 

with the Ontario Building Code and the drawings upon which the 
Building Permit was issued

• A minimum of two business days is generally required for an 
inspection, so it is imperative that you plan ahead

• It is a violation to proceed without calling for an inspection when one 
is required. Failure to call for a required inspection may result in 
completed works having to be removed in order to approve work that 
is hidden, which can cost you in both time and money

• Please call 519-376-2729 to request an inspection

 Before you call, please have available your permit number, name 
and address
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• NOTE: It is your responsibility as the owner to ensure that you or your 
contractor(s) call for inspections. Mandatory and/or required 
inspections are listed on the form usually laminated to the backside 
of the permit, or on other documentation issued with the permit. A 
final inspection is required prior to the refunding of your building 
permit deposit

38
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Contact
• If you have any questions regarding Building Permit procedures or 

requirements, you can obtain information by visiting or writing to Building 
at the Township office - We will be pleased to answer your questions 

• Building staff are available to assist you from 9:00 a.m. to 4:30 p.m., 
Monday to Friday (except for statutory holidays)

• Please contact the Township of Georgian Bluffs Building Department at 
519-376-2729 or visit us online at: 

www.georgianbluffs.ca/en/business-development/building-and-planning

Thank you for joining us today – it’s been a 

pleasure to meet you!

http://www.georgianbluffs.ca/en/business-development/building-and-planning

